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The Governing Board expects all employees to perform their jobs satisfactorily and to exhibit professional and appropriate
conduct. A classified employee may be disciplined for unprofessional conduct or unsatisfactory performancein
accordancewithlaworanyapplicable collective bargainingagreement, Board policy, or administrative regulation.

Disciplinaryactionsshallbebased onthe part|cularfactsand circumstances mvolved andthe severltyofthe employee S
conduct or performance

personal bellefs and actlvmes mcIudmg rellglous political, cuIturaI social, orotherbellefsoractlwtles orlackthereof,shall
notbegroundsfordisciplinary actionagainsttheemployee, providedthatthebeliefsoractivitiesdonotinvolve coercion
ofstudentsoranyother violation of law, Board policy, or administrative regulation.

Inaddition,anemployeeshallnotbesuspended,disciplined, reassigned, transferred, dismissed,orotherwise
retaliated against solely for acting to protect a student engaged in exercising any free speech or press right
authorizedby,orforrefusingtoinfringe uponastudent'sconductprotectedpursuantto,EducationCode48907 or
48950.

Disciplinary actions may include, but are not limited to, verbal and written warnings, involuntary reassignment, demotion,
suspensionwithoutpay,reductionofpaystepinclass,compulsoryleave,anddismissal.

The Superintendent Chief Learning Officer or designee shall ensure that disciplinary actions are taken in a consistent,
nondiscriminatory manner and are appropriately documented.

Aprobationaryclassifiedemployee maybedismissed by-the-Superintendentordesighee-withoutcauseat

anytimepriortotheexpirationofthe probationary period.
{ef-4216-Probationary/Permanent Status)

Permanent classified employees shall be subject to disciplinary action only for cause as specified in the accompanying
administrative regulation. - (Education Code 45113)

Procedures for Serious Disciplinary Proceedings

The Superintendent Chief Learning Officer or designee shall develop disciplinary procedures for use when dismissal,
suspension,demotion, involuntary reassignment, or other serious disciplinary action is contemplated against an employee.
The procedures forsuchdisciplineshallincludeanopportunityforanemployeeforwhomanysuchdisciplinary
actionis recommendedtomeetwith,orrespondinwritingto,adesignateddistrictofficial ("Skellyofficer")who
will determinewhethertherecommendeddisciplineshould proceedfurtherorbe modified orwithdrawn.

Aftermeetingwiththeemployeeorconsideringtheemployee'swrittenresponse, ifthe Skelly officerdetermines that
the recommended discipline should proceed, the Superintendent Chief Learning Officer or designee shall send the
employee a notice of the recommended disciplinary action, a statement of charges, and the results of the Skelly
hearing-review process. The notice shallinclude astatementadvisingthe employee of therighttorequestaBoard
hearingonthe matter.




Iftheemployeefailstorequestahearingwithinthetimespecifiedinthenotice,theemployeeisdeemedtohave waived
therighttodoso,andtheBoardmayordertherecommendeddisciplinaryactionintoeffectimmediately.

Ifatimelyrequestissubmitted,ahearingshallbeconductedbytheBoard.- (EducationCode45113,45312)

Aclassified employee who timely requests a hearing may only be suspended, demoted, or dismissed pending the outcome of
the hearinginaccordance with Education Code45113,andas specified inthe accompanying administrative regulation.

Thehearingshallbeheldatthe earliestconvenient date, takinginto consideration the established schedule ofthe Board
andtheavailabilityoflegalcounselandwitnesses. Theemployeeshallbenotifiedofthetimeandplaceofthe hearing.

The hearing shall be heldin closed session, unless the employee requests that the matter be heard inan open session
meeting. _(Government Code 54957)

{ef-9321 Closed-Session}
The employee shall be entitled to appear personally, produce evidence, and be represented by legal counsel.

The Board may use the services of its legal counsel in ruling upon procedural questions, objections to evidence, and issues
of law.—The Board may review and consider the records of any prior personnel action proceedings against the employee
inwhichadisciplinaryactionwasultimatelysustained,andanyrecordscontainedintheemployee's personnel files and
introduced into evidence at the hearing. The Board shall not be bound by rules of evidence used inCaliforniacourts.
InformalityinanysuchhearingshallnotinvalidateanyorderordecisionmadebytheBoard.

Atanytimebeforeamatterissubmittedtothe Boardfordecision, the Superintendent Chief Learning Officeror
designee may, withthe consent of the Board, serve on the employee and file with the Board an amended or supplemental
recommendation ofdisciplinaryaction.Iftheamendedorsupplementalrecommendationincludesnew causesor
allegations,the employee shall be afforded a reasonable opportunity to prepare a defense. Any new causes or allegations
shall be deemed controverted and any objections to the amended or supplemental causes or allegations may be made
orally at the hearing and shall be noted on the record.

Followingthe hearingor, ifthe employee hasnotrequested ahearing, afterreviewingthe Superintendent Chief
Learning Officer or designee'srecommendationfordisciplinaryaction, the Boardshall affirm, modify, orrejectthe
recommended disciplinaryaction.ThedecisionoftheBoardshallbeinwritingandshallcontainfindingsoffactandthe
disciplinary action approved, if any. The decision of the Board shall be final.

Within10workingdaysofthe Board'sfinaldecision,acopyofthedecisionshallbedeliveredtotheemployee and/or
designated representative personally or by registered mail.

ialieuExceptforanallegationofheldingegregiousmisconductinwhich aBeard-hearingon-thesufficiency-of the-
causesfordisciplinaryactioaminorisinvolved, theBoardmaydelegateitstheauthority todeterminewhether

sufficientcauseexistsfordisciplinaryactiontoanimpartialthird-partyhearingofficer. Whenthea matterisheardbya
third-party hearing officer, the Board retains-the-autherity-teshall review the determination and te-adopt or reject
the recommended decision.— (Education Code 45113)

H-theWhen any matter involves an allegation of egregious misconduct as defined in Education Code 44932 and involves a
witnesswhoisaminor,the mattershallbereferredtoanadministrativelawjudgetodetermine whethersufficient cause
existsfordisciplinaryactionagainsttheemployee.Insuchcases, therulingoftheadministrativelawjudge shall be
binding onthe district and the employee. _(Education Code 45113)




